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06 YTBEPXKIACHUH JIOKAJIbHOTO HOPMATHBHOI'O aKTa

C mesbro NpuUBEeAEHUs JIOKATBHBIX aKTOB B COOTBETCTBHE ¢ HOPMATHBHO-IIPAaBOBOM
6asoit BHOBB GbUT0 paspaGoTano [ToJI0XKEHHE O BEJICHHH 3NEKTPOHHOTO xypHaia B ['A TIOY
JIO «CocHOBOGOPCKHI MOMUTEXHUYECKHI KOIITEDK .

[TPUKA3BIBAIO:
1 1. Vreepauts [lonoxeHne o BexeHHM OEKTpOHHOTro ypHara B A IIOY JIO
«CocHOBOGOPCKHI MOMMTEXHHYECKHH KOJUIE/K» (MPHIIOKEHHE Ha 9 JHCTax).
2. KoHTpoJIb 3a HCIIOJIHEHHEM NIPHKa3a OCTABJISIO 3a COGOI.

Jlupextop C.M. BmuBkoB




Ipunosxcenue

Paccmotpeno YTBepKACHO
Ha [eJarornyeckoM COBETE npukaszom o I'A TTIOY JIO
Ne 3 oT 28.06.2021 «CocHoBOOOpCKHIA

HOJUTEXHUYECKUH KOJIIEK»
o1 01.09.2021 r. Ne 84a

ITonokenne
0 BeJIeHUH JIEKTPOHHOI0 JKYpHaJa
I'A TIOY JIO «CoCcHOBOOOPCKMA MOJUTEXHUYECKUH KOJLIEIK

1. O01ue MoJI0KEeHUS

1.1. Hacrosmiee nonoxxeHne 00 opraHu3auy padoThl ¢ 3JEKTPOHHBIM KYPHAJIOM
B ['A TIOY JIO «CocHOBOOOpCKUI MOJUTEXHUYECKUN KoJuiek» (nanee — [lomoxxenue)
pa3paboTaHo B cOOTBEeTCTBUU ¢ DenepanbHbIM 3aKoHOM OT 29.12.2012 Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit deneparumy.

1.2. IonosxeHue onpeesieT npaBuia padoThl U eJUHbIE TPEOOBAHUS 110 BEICHUIO
anexktponHoro kypHaia B ['A TIOY JIO «CocHOBOOOPCKUM MONUTEXHUYECKUM
KOJUTIEK» (Jaj1ee KOJICIK).

1.3. DnekTpoHHBIM KypHaJIOM (fanee — D7K) Ha3pIBa€TCS KOMIUIEKC MTPOTPaMMHO-
anmnapaTHbIX CpPEJCTB, BKIIIOYAIOMIMI 0a3bl JAHHBIX M CPEICTBA JIOCTyINa U pabOThI C
HUMU (TPOTPaMMHO-aNMNapaTHy0 WHOPACTPYKTYPY, CEpPBHUCH HHGOPMAIIMOHHOTO
B3aMMO/JICUCTBUA).

1.4. DnexTpoHHBIM AHEBHUK — paszgen O, mnpeacraBistonmii  coOoit
WHJUBUAYAJIU3UPOBAHHYIO BBIOOPKY HaHHBIX U3 DK 0 xo4e W pe3yibrarax oOydeHus
KOHKPETHOT'O 00YyYaroerocs.

1.5. DX — cpencTts0 HMHAMBUAYAIBHOTO Yy4Ye€Ta PE3YJIbTATOB OCBOCHUS
oOpa3oBarenbHbIX TporpaMM. OH OTHOCUTCS K Y4EOHO-TI€Jarorn4eCcKoil TOKyMEHTaIUH.
AKKypaTHO€, TOYHOE€ W CBOEBPEMEHHOE BEJICHHE €ro oO0S3aTeNbHO ISl KaXKIIO0TO
COTPYIHHMKA KOJUIE/HKA, B 00SI3aHHOCTH KOTOpOro BXoAauT padora ¢ XK. Jloctynm k
MEPCOHAJILHBIM CTPAaHUIIAM JIHEBHHKA WUMEIOT POJUTENH (3aKOHHBIC MPEICTABUTEIIN)
oOyuaronierocsi,  oOydvaroumuics, aJMUHUCTpalus, I[penojaBaTelld,  MacTepa
MIPOU3BOICTBEHHOT0 OOYUEHMSI, KIIaCCHbIE PYKOBOJUTENH; aAMUHUCTpaTop XK.

1.6. [Ipunuunamu padotsl ¢ DK ABIAIOTCS:

— coOro/IeHre paB U cBOOO]] YHaCTHUKOB 00pa30BaTEIbHbIX OTHOIICHHUI;

— JIOCTOBEPHOCTH U MOTHOTA HH(pOpMaIuu, coaepxamerics B 9X;

— yHUUKAMS JTaHHBIX, cojaepxammxcs B X, W JTOKyMEHTHPOBaHHOM
uHpopmanuu;



— 3al[UTa IaHHbIX, cojepxaimxcs B DK, oT HelpaBOMEPHBIX U TPOTUBOIPABHBIX
JNECUCTBHM.

1.7. Benenue ayeKTpOHHBIX (opM ydera 00pa3oBaTENbHON IEATEIBHOCTH U
pe3yabTatoB oOpa3zoBaTenbHON jAesrenbHOCcTH (DXK) sABISIETCSs COCTaBHOM 4YacThiO
paboThI IO BEJICHUIO AJIEKTPOHHOTO JOKYMEHTO000POTa B KOJIIEIKE.

1.8. DK sBnsgercs 4acThio HHGOPMAITMOHHON CUCTEMBI KOJIJIEKa.

1.9. ®ynkimMoHnpoBaHUe U Ucnoib3oBaHue XK ocyiecTBisieTcs B COOTBETCTBUU
C JIEUCTBYIOIIMM 3aKOoHOJATeIbCTBOM P®d, B TOoM uncie denepadbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepCOHaNbHBIX JaHHBIX.

1.10. OtBerctBeHHOCTh 3a (QyHKUMOHUpoBaHME OXX © KOHTpoJap 3a
MPAaBUJIBHOCTBHIO €r0 BEJACHUS BO3JIATalOTCS HA 3aMECTUTENs JUPEKTOpa MO Y4eOHO-
METOAMYECKON paboTe U TEXHUYECKOTO CIICIIHAIIACTA.

2. HazHaueHHe 3JIeKTPOHHOTI0 )KypHAaJia

O ucnonb3yeTcs 11 pelIeHUs CASAYIONUX 3a/1ayu:

2.1. Co3nanue/BBOM, CCTEMAaTH3alIUs, UCTIOJIb30BAHUE U XPAHEHUE TAHHBIX O X0J1€
00pa3oBaTENbHON JEATEILHOCTH B KOJUICIXKE, B TOM uHclIe 00 yCIEBAEMOCTH H
MOCENIAEMOCTU 00yYAIOITUXCS.

2.2. Odopmnenue uapopmalyu, XpaHsieucs B 6a3e TaHHBIX, B BUJI€ JOKYMEHTa
Ha OyMa)KHOM HOCHTEIIE.

2.3. ObecrnieueHue  OMEPATUBHOTO  JIOCTyNa  pojauTededl  (3aKOHHBIX
MpEICTaBUTENCH) OO0yYaromerocs, aIMUHUCTpAIlMM KOJUIE/Ka, MpenoaaBaTeliei,
MacTepoB MPOU3BOICTBEHHOTO 00YUYEHHUS, KIIACCHBIX PYKOBOJIUTENIEH K OTMETKAM 32 BECh
MIEPHO/]T BEJICHHUS )KypHaJia IO BCEM JUCIUILUIMHAM B JIF000€ BpEMSI.

2.4. ApromaruzanMs CO3JAaHHUS OTYETHOW JOKYMEHTAllUM T[I€AaroroB |
aIMUHUCTPALINH.

2.5. CroeBpeMeHHOE UHGOPMUPOBAHUE POAUTENCH (3aKOHHBIX MPEACTABUTEIICH )
[0 BOINpPOCaM YCIIEBAEMOCTH, WHAWBUIYAIbHBIX pE3YyJbTaTOB U IMOCEIIAEMOCTH
CTYJICHTOB.

2.6. UudpopmupoBanue oO0ydaronIuxcs O Xo0Je 00pa3oBaTeIbHON ACATEILHOCTH
MOCPEACTBOM JaHHBIX B DK.

2.7. KonTpoas 3a peaninzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM YUCJIIE YUET:

— MPOBEACHHBIX 3aHATHIA;

— JIOMANTHUX 3aJJaHuii U 00beMa Harpy3ku Ha 00yJarommnxcs;

— pe3yJIbTaTOB OCBOEHHUS O0Opa30BaTENIbHONW MPOTpaMMbl  OOYYAIOIIHMMHUCS
(ycmeBaeMocTh);

— TIOCEIIaeMOCTH 3aHATUIA 00YUYaIOIUMHUCS;

— IWHAMUKH YCTIEBAEMOCTH O0YJarOIITIMUCS;

— peanu3ai 00pa3zoBaTEIbHON MPOrPaMMBI.

3. IIpaBuiia padoThl € 3JIEKTPOHHBIM KYPHAJIOM



3.1. Benenue 2K o0si3aTenbHO IJI KaXKI0TO TeJarora, a Takke TeX pabOTHUKOB
KOJUIEIKA, B UbH (DYHKIIMOHAJIbHBIE 00513aHHOCTH TO BKIIFOUEHO.

3.2. llopnepxanne B aKTyaJIbHOM COCTOSIHMH WH(OpPMAIIUH, XPAHSIICHCsS B O6a3e
naHHbIX DX, sBisieTcs 00sA3aTEIIbHBIM.

3.3. VYuer peanuzanuu 0Opa3oBaTENbHBIX MPOrpaMM U  OCYIIECTBIICHUS
0o0pa3oBaTeNbHON JIEATEIbHOCTH BEIETCS BCEMU IMEJaroruueckuMu pabOTHUKAMU
KOJUIEIKA.

3.4. Pactipenenenue 3aHATHI U 3aKpEIUIEHUE UX 3a MeAaroraMu OCyIIECTBIISIETCS
Ha OCHOBAaHHMM Y4€OHOTO IJIaHA U PACIpe/IeICHUS MeIaroruieckon Harpy3KH.

3.5. Beox B DK nmar mpoBeneHus 3aHATUNA B COOTBETCTBHUM C PAaCHUCaHUEM
3aHATHH, TEM YICOHBIX 3aHITHH, 3aTaHHBIX TOMAITHUX 33/IaHUN, OTMETOK 00yUYarOIIUXCS
U CBEACHHN 00 OTCYTCTBHM OOYYArOMIMXCS HA YpOKaX OCYIIECTBIISIETCS I€IaroraMu
€XKETHEBHO.

3.6. Baecenue B D)X mnbopManum 00 OTMETKAaX OOYYarOIIUXCS M CBEICHHM O
MPUCYTCTBUHI/OTCYTCTBUU OOYYAIOMINXCS JOHKHO MPOU3BOJIUTHCS B JIEHH MPOBEACHUS
3aHsatusa He nosauee 17:00.

3.7. Kommemx rapaHTHpyeT OOYyYalOmUMCSI W WX POIUTEISIM (3aKOHHBIM
MPEJCTABUTENSIM) BO3MOXKHOCTh OMNEPATUBHO TMOJydaTh HWHGOPMALMIO O TEKYIeH
YCIIEBAEMOCTH U MOCENIAEMOCTH yuamierocs yepes K.

3.8. IIpu Benenun DK KakIbIM earoroM A0JHKHO COOMIOAATHCS equHOOOpa3ue
3aMoJHEHUS )KYPHAJIOB B YaCTH TEM MPOBEJEHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOTrpamMMoii), BBICTABJIEHHBIX OTMETOK, MPOITYCKOB YPOKOB W 3alKCed O JOMallHEM
3aIaHUMU.

3.9. Tlomp3oBarenssm OJK 3ampemiaercss IepenaBaTh CBOM  IEPCOHAJIBHBIE
PEKBU3UTHI focTyna K XK apyrum nunam.

3.10. CoTpyaHukaM KOJUIeIKa 3alpeliaeTcs J0MyCcKaTh 00yJaromuxcs K padoTe ¢
K.

4. IlpaBuia BeleHHsl y4eTa YCIIEeBAEMOCTH U MOCEIAeMOCTH 00y4al0IIUXCH

4.1. PabGora memarora MO BEICHMUIO JJAHHBIX TEKYIIEH YCIIEBAEMOCTH
o0Oy4aromierocsi OCyIiecTBIsieTCs B pasene « KypHai 3aHsaTuiny.

4.2. TlpenomaBaTenb B COOTBETCTBUM C PACHUCAHMEM 3aHATUNA BHOCHT B DK
CIIEAYIONINE JJaHHbIC: TEMY YPOKa; OTCYTCTBUE O0YYAIOUIUXCS; OTMETKHA O0y4aroluXCs;
JIOMaIlIHEE 3a/1aHHE.

4.3. TlpenogaBatens BHOCUT B XK y4eTHYIO 3aIIUCh O TIPOBEICHHOM 3aHSATHU TI0
(bakTy B IeHb ITPOBEICHMUS.

4.4. TlpenonaBaTenb, 3aMEHSIONMNA OTCYTCTBYIOIIETO MPENoAaBaTeNsi, Ha BpeMs
(maty) 3ameHsbI oay4daet 1octyn Kk 9K Ha cTpaHulle OTCYTCTBYIOIIETO NPENo/1aBaTes U
3aMO0JIHSIET €r0 B YCTAHOBJIICHHOM MOPSIJIKE.

4.5. Yuer pe3yabTaToB YCIIEBAEMOCTU 00yYarOITUXCS:



— pe3yNbTaTbl Y4eOHOU JeATeNTbHOCTH OLIEHUBAIOTCS HAa OCHOBAaHUM YCTHBIX
OTBETOB  (BBICTYIUICHMI) OOYyYarOmMXCsi, MUCBMEHHBIX pPadOT, MPAKTUYECKOM
JESITeIbHOCTU CTY/ICHTOB;

— OTMETKHU 32 YCTHBIC M MHUCHMEHHBIE OTBETHI BBICTABISIOTCS B KOJIOHKY 3a TO
YHUCJI0, KOTJIa MPOBOAMIACE PaboTa;

— B KJIETKaX I OTMETOK y4YWUTEeJIh MMEET MPaBO 3alHUChIBaTh TOJBKO OJIUH U3
CJIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5». JlonycTUMO CTaBUTh HECKOJIBKO OTMETOK B
oIHy rpady;

— TMpU KOHTPOJBHBIX MEPONPHUATHUSAX, TMPOBOAUMBIX IpernojaBaTelieM B
COOTBETCTBUH C TEMAaTUUYECKUM IJIAHUPOBAHUEM, 0053aTE€IHHBIM YCIOBUEM MPOBEACHUS
KOHTPOJISI SIBJISIETCSI BBICTABJICHHE OTMETOK BCEM OOYYarOUIMMCs, TPUCYTCTBYIOIIMM Ha
y4eOHOM 3aHATUH (MCKITI0Yas Clydau, KOr/ia 00y4aronuiicst 10Aroe BpeMsi OTCyTCTBOBAI
0 YBWKUTEIBbHOM nOpuuumHe (Hampumep, 10  OOJE3HH, MOJATBEPKICHHOU
COOTBETCTBYIOLIUMU JTOKYMEHTaMH);

— OTMETKH BBICTABIIAIOTCS B rpade TOro JHA, KOTa IpOBOAMUIIACH laHHas paboTa;

— OTMETKH 32 MMCbMEHHYIO paboTy MPOCTABIISAIOTCA B CPOK HE Oojiee ABYX pabounx
JHEN C MOMEHTA €€ HalMCaHUsI 00y4YaroIIUMHUCS;

4.6. Yder nocenaeMoCcTH 00y4aromuxcs:

— IIpenoAaBaTesb 00s13aH Ha KAKJI0M Y4eOHOM 3aHATHN OTMEYaTh OTCYTCTBYIOIINUX
00yJarOIIMXCS;

— IIPpU OTCYTCTBUHU O0YUaIOILIErocsl Ha ypOKe MPEIo1aBaTesb MPOCTABISAET OHY U3
MIPUYHH: «YBAXKUTEIbHASN», KHEYBAKUTEIbHANY;

— oOyyaronyecsi, UMEIOUIME MEIUIMHCKYI0 CIpaBKy 00 OCBOOOXKIEHUH OT
bu3nUecKUX HArpy30K, JOJHKHBI IPUCYTCTBOBATH HA ypOKax (PU3NYECKOU KYJIbTYPHI H
BBITIOJHATH MHIMBUyaJIbHbIC 3aJaHUSI.

4.7. OdopmiieHrE TEMBI ypOKa:

— paboTa npenojaBaTelis 0 BEACHUIO yueTa BBIIOJHEHUS! YU€OHBIX MPOTrpaMM U
MPOBEJCHHBIX 3aHATHI OCYILIECTBISIETCS B pa3jielie «paboyue nporpaMmbl AUCHUTLIINHY;

— B Hayaje y4yeOHOro roja Heaaror BHOCUT TEMaTHYECKOE IJIAHUPOBAHUE 10
JUCLMIUIMHE B pas3zesl «pabouue mporpaMMbl TUCHUIUIMH» HA CPOK CEMECTP WM TO.
Jist storo on 3anonHsger ¢aitn Microsoft Excel mo ycranoBinenHoit ¢opme u
UMIIOPTUPYET €T0 HE MO3AHEE THS Hauaja 3aHsITHH;

— negaror BHOCUT B DK y4eTHyI0 3amuch O TeMe y4eOHOro 3aHsATHs 1mo QaxTy B
JIeHb IPOBEICHNUS;

— y4yeTHas 3anuch B XK 10KHA COOTBETCTBOBATH TEME MPOUIEHHOTO Ha 3aHATUU
MaTepuana.

4.8. lomarHee 3agaHue:

— mpenofaBatesnb BHocHT B DK mHpOpMaIuio O IOMAllHEM 3aJaHUHd B JE€Hb
npoBeaeHust 3ausatus 10 17.00 gacos;



— B rpade «/lomamnee 3ananue» (QUKCUPYET COAEpKAHUE 3aJaHUsl, CTPAHULIBI,
HOMEpa 3a7ad W YOPAKHEHWH C OTpaKeHHWeM CcrhenuuKu JAoMamrHeld padoTh
(TIOBTOPUTE..., COCTaBUTH IIJIaH, TAOIUILY, BOIPOCHI U T. 11.);

4.9. BricTaBl€HUE UTOTOBBIX OTMETOK:

— TIPEToJiaBaTeib BBICTABISET OTMETKH 32 OTYETHBIA MEPUOJ OOYy4JaroImUMCS B
paznen XK «lIpomexyTodHasi aTTecTanus»;

— B KOHIIE€ OTYETHBIX MEPUOJOB BBICTABISIET OTMETKM OOYYAIONIMMCS B CPOKH,
oTpeJielICHHbIC 3aMECTUTEIEM JUPEKTOpa, HO HE IMO3/IHEE YeM 3a JEHb O OKOHYAHMUS
y4eOHOTr0 MepHoa;

5. ®yHKIUM U 1eATEeJbHOCTH MoJIb30oBaTesieil 7K

5.1. Ilonw3oBaremsamu DK sSBASIOTCS:

— aAIMUHUCTPAIIHS;

— IIpenojiaBaTeny,

- MacTepa MPOU3BOJICTBEHHOTO O0yUCHHUS;

— KJIACCHBIE PYKOBOAUTEIIH;

— TeXHUYECKHUU CIIEIUAJINCT;

— agMuHHUCTpaTop IK;

- o0y4arouuecst 1 uX poAUTENH (3aKOHHBIC MPEICTABUTENH ).

5.2. 3amecTuTens aUpEKTOpa MO Y4eOHO-METOAMYECKON paboTe yTBEp)KIaeT B

OX:

— y4eOHBbIl I1aH He no3aHee 29 aBrycra npeaecTBYIEro yueoOHoro roja;

— pacnucaHue 3aHsITUN Ha y4eOHBINM epro] He O3AHEE, YEM 3a OJIUH JICHb 0 €ro
Hayana;

— CIIMCOYHBIN COCTaB 00y4aroIMXCs TPy KoJuieaka He no3anee 31 aBrycra;

— CIIMCOK KJIACCHBIX PYKOBOJHMTEJIEH He nmo3aHee 31 aBrycra.

— OCYUIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CUCTEMOM PaObOThI MO BEJICHUIO
29X,

— OCYIIECTBJISIET KOHTPOJb 3a CBOEBPEMEHHOCTHIO OTPAKECHUS B IKypHaJe
paclucaHus U y4€TOM 3aMEIICHHBIX U MPOIMYIIEHHBIX 3aHITHH];

— OCYIIECTBISIOT KOHTpoJib 3a peanuzanueit @I'OC CIIO; 3a BBINTOJIHEHHEM
y4€OHBIX IJIAHOB; MPOTHO3UPOBAHUEM XO/1a, PA3BUTHUS U PE3YIHTATOB 00Pa30BATEIIHLHOM
NEATEeIbHOCTU TI0 TpyIIlaM; MPaBUILHOCTBIO BefeHus XK, CBOEBPEMEHHOCTHIO
OTPOXEHUS B OJKypHajle paclucaHus; 3alloJHEHUEM JKypHaja IeJaroramu;
CBOEBPEMEHHOCTBHIO BBICTABIICHUSI OTMETOK M PE3YJIbTATOB 3aHATHI; HAMOJIHIEMOCTHIO
OTMETOK; OTpaKEHHUEM MOCEIIAeMOCTH 3aHATHUM; CBOEBPEMEHHBIM 3aMOJIHEHUEM pasjeia
JOMAIITHUX 3aJaHUI; COOTBETCTBHEM JIOMAITHUX 3aJIaHUK TPEOOBAHUSIM I10 COJICPKAHUIO
u 00BeMy;

— CBOEBPEMEHHO BBOJUT JIaHHbIC JJIs 3aroaHeHus DXK: cxeMy 00ydeHusi, CIIUCOK
M3y4aeMbIX AUCHUIUIMH (TIPEAMETOB) IJis KaKJOW TPYIbI, CBEICHUS O MEepuoaax
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OoOy4eHHs M aTTeCTALUU U T. 11.;

— 10 OKOHYaHUU CEMECTPA COCTABIISIET OTUETHI O padoTe negaroros ¢ XK

— UHGOPMUPYIOT MEAAroroB O BBIABICHHBIX OIIMOKAX, JOMYIICHHBIX UMHU MPH
pabote ¢ DXK;

— KOHTPOJMpYET BBOJ JAaHHbIX U (opmupoBanune B O ocHOBHOE W
CKOPPEKTHUPOBAHHBIE pACIUCaHUd 3aHATUM Ha y4eOHbli nepuon (pasmen XK
«Pacrniiucanue 3aHATHI);

— BBOJIUT U KOHTPOJIUPYET AKTYaJdbHOCTh JAHHBIX O JIBUKEHUUW KOHTHUHIEHTA,
ANIEKTPOHHBIA MEpeBOJ OOy4YalIIMXCAd U3 TPyNIbl B TPYIIy HAa OCHOBaHUU
PacCHOPsSKEHUN TUPEKTOPA;

— ¢opmupyeTt B DK crircku rpym;

— opmupyetr B DX cnucku yueOHBIX TpyMM, OTpaXaeT U3MEHEHHUS B CIUCKAX
rpynin (3a4ucieHue, BEIObITHE, IEPEBO 00YUaIOIINXCs);

5.3. [IpenogaBaTens 1 MacTep MPOU3BOJCTBEHHOTO OOYUYEHHUS

— orpaxkaer B DK xox oOpa3oBareinbHON AESITENIBHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON MPOrpPaMMON U yY€OHBIM TUIAHOM;

— €KETHEBHO BHOCHT B KYpPHaJl CBEJICHUS O 3aHATHUAX 10 MPEAMETY, TUCLHUILINHE,
MpaKkTUKE (TeMaxX y4eOHBIX 3aHSATUM, 3aJaHHBIX IOMAIIIHUX 3aIaHUSX);

— oueHuBaeT 3PPEKTUBHOCTh U PE3YJIBTATUBHOCTh OOYYEHHSI 00YYAIOLIUXCS IO
IIPEAMETY, YUYUTBHIBas OCBOCHHE 3HAHWM, OBJIAJICHUE YMEHUSIMH, Pa3BUTHE OIIbITA
TBOPUYECKOH 1€ATEIbHOCTH, [I03HABATEILHOTO HHTEPECA 00YUAIOIINXCS;

— BHOCHUT JIaHHBIE 00 YCIIEBa€MOCTH O0Y4YarOIIUXCs, CBOEBPEMEHHO MPOCTABIISET
IIOJIyYEHHBIE CTYACHTAMHU OTMETKH;

— OTMETKHM 3a NMHCbMEHHBIE PAa0OTHI BBHICTABISET B CPOKH, MPEIyCMOTPEHHBIE
HOpPMaMH HX MPOBEPKH, HO HE MO3[HEE JBYX pabOuMX JHEW ¢ MOMEHTa MPOBEACHUS
padoTHI;

— 3aHOCUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH 00yUYatOIUXCsl, BHITOJIHEHUU
JIOMAaIIHUX 3aJaHui;

— 3amosHseT OJXK Kak 3amelnaroumui mpenojgaBatrenb (BBOIUT JaHHBIE O
MPOBEJECHHOM Y4YEOHOM 3aHSITHM) B YCTAaHOBJICHHOM MOPSAKE MPHU OCYIIECTBICHUU
3aMEHBI.

5.6. KitaccHblil pyKOBOJUTEb:

— BBOJAMT U KOHTPOJIUPYET AKTYaJIbHOCTh JAHHBIX OOYYAIOIIMXCS KOJUIEIIKA,
3aIOJIHSET JUYHYIO KaPTOUKY CTYJIEHTa B MOJHOM 00BEME;

— BBOAUT U KOHTPOJUPYET AKTYyaJIbHOCTh JIAHHBIX O POJUTENSIX (3aKOHHBIX
npeacraButessix) odyuatomuxcs (@. U. O., crenens pojcTBa, KOHTAKTHBIC IaHHbBIC,
no0aBiieHre HU3NIECKOTO JIHIA B Tpymiy «Poautenny, MpuBs3Ka pOAUTENS K MPODUITIO
CTYJICHTA,

— 3aMOJHSAIOT B Hayase y4eOHOro roja pasaen «310pOBbey;



— o0ecneynBaloT akTyalbHOCTh JJaHHBIX pazzena DK «310poBbe» B T€UEHHUE TO/IA,

—  QHaJU3HUPYIOT yCHEBAa€MOCTh W  IOCEMIAeMOCTh  Y4YEOHBIX  3aHSATHI
00y4aronMMucs CBOEH IpyIIIbI;

— KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3aMIOJIHEHUSI U BHECEHUSI TIEJaroraMu JJAHHBIX
00 yCIieBaeMOCTH U MOCEUIAEMOCTH 00yJaronuxcsi CBoero kiacca B 9K

— MHGOPMUPYIOT pOAUTENCH 00 YCIEBaeMOCTH M IOCEHIAEMOCTH CTYICHTOB
MOCPEJICTBOM OTYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE AaHHBIX DK, B TOM yuCIE MO
3amnpocam poauTeNnei;

— 3HAKOMAT OOYYAIOIIMXCS W MX POAWTENCH C HOPMATHBHBIMH JOKYMECHTAMH,
JIOKaJbHBIMH aKTaMHU U WHCTPYKITUSMU, PETIIAMEHTHPYIOIIUMHA TTOPSIOK UCIIOJIB30BAHUS
2X;

— MPEAOCTABISIOT MO0 OKOHYAHUU KaXJIOTO CEMECTpa 3aMECTUTEISIM JUPEKTOpa
OTYETHI 00 YCIEBAEMOCTH U MOCEIIAEMOCTH 00YUaAIOIIUXCS TPYIIIIHI;

— OpPraHU3yIOT ONIEPATUBHOE B3aMMOJICHCTBUE MEXITY O0YyUarOIIMMHUCS TPYIIIbI, UX
poauTensiMd  (3aKOHHBIMU  TMPEACTABUTEISIMU), aJIMUHHUCTpAllMEHd  KOJJIEIKAa U
rnejgaroraMy ¢ moMoIuib K;

— KOHTPOJMPYIOT €XEIHEBHO PETUCTpaluio (pakTa MNPUCYTCTBUS/OTCYTCTBUS
o0yyaroIierocs Ha 3aHATHSIX.

5.7. OOyuaromyecss ¥ UX POAUTENU (3aKOHHBIE NPEACTABUTENIN) HMEIOT
CJIEIYIOLIME BO3MOXXHOCTH MPH MOJIb30BAHUU AJIEKTPOHHBIM JTHEBHUKOM:

— TOJTy4aroT HHGOPMAIIUIO O IOMAITHUX 3a/IaHUSIX;

— MOJIYYaloT IaHHbIE 00 yCTIEBAEMOCTH 00yJaromuxcs (BbICTABJICHHBIX OTMETKAX ).

6. IIpaBa nmosb30BaTeJieil 3JIeKTPOHHOIO )KyPHAaJIa

6.1. Bce nmosb3oBatenn DK MMEOT mpaBO KMCHOIB30BATh €r0 B €XKEIHEBHOM
pexume. MckinroueHueM SIBJISIETCS MPOBEACHUE TEXHUUECKUX PadOT, KOTOPhIE MOTYT
MPOBOAUTHLCA B CPOK HE O0JIee CYTOK € YBEIOMJICHHEM MOJIb30BaTEEH.

6.2. KnaccHble PyKOBOJIWTEIM HUMEIOT NpaBo HHGOPMHUPOBATH POAUTENEH O
COCTOSIHUM  YCIIEBAEMOCTH Y  TOCEHMAEMOCTH  OOYYalOIUXCS 4Yepe3  OTYETHI,
chopMUpOBaHHBIC Ha OCHOBE JJaHHBIX DK, 0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTD MOJIL30BaTE el JIEKTPOHHOT0 KypHAJIa

7.1. Bce mosib30BaTeNM HECYT OTBETCTBEHHOCT:

— 3a HapyuieHue TpedboBanuii enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MIEPCOHAIIBHBIX TAHHBIX);

— pasriianieHue CBOMX YYETHBIX JTAHHBIX (JIOTHH, TApOJIh);

— HapylIeHHe TPeOOBAHMI HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKaJIBHBIX aKTOB M WHCTPYKIIUH, OMPECISIONUX TOPAIOK HCmoiab3oBanus K B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM PO.

7.2. 3aMecTUTeNb JUPEKTOpa MO Y4yeOHO-METOAMYECKOW paboTe Hecer
OTBETCTBEHHOCTb:



- 32 CBOEBPEMEHHOE YTBEPK/I€HHE YUEOHbIX IJIAHOB U y4eOHOTO pACTIMCAHMUS;

— 33 CBOEBPEMEHHOCTh (DOPMHUPOBAHUS YUEOHBIX IJIAHOB, IUIaHA PACIIPEACTCHUS
NeAarornyeckoi Harpy3Ku U yueOHOTo pacIiCaHus.

7.3. HcniekTop oT/ena KaJpoB HECET OTBETCTBEHHOCTD:

— HAMOJHEHUE U aKTyaJbHOCTh 0a3bl JaHHBIX pAOOTHUKOB KOJUIEIKA.

7.4. Texuuyeckuii crienUanUCT U aAMUHUCTpATOp DK HECYT OTBETCTBEHHOCTH:

- 32 CBOEBPEMEHHBIN BBOJI U MOJJICPKAHUE B aKTYaJIbHOM COCTOSIHUU PACIUCAHUs
3aHATHH, OTPAKEHUE ABUKEHUS 00yUarONINXCsl, BEICHUE KypHaa 3aMeH, aKTyaJIbHOCTh
OTYeTa MO 3aNO0JIHEHUIO )KyPHAJIA YUUTEISIMH.

- 3a BHECEHME M KOHTPOJb 33 aKTyaJIbHOCTBIO JI@HHBIX O COTPYIHHUKAX,
YYaCTBYIOIIMX B 00pa30BaTEIbHON AESTENBHOCTH.

— IPaBUJIBHOCTHIO UCOb30BaHus JXK.

7.5. Ilegaroru HeCyT OTBETCTBEHHOCTH:

— 332 CBOEBPEMEHHOCTh BHECEHUS, JJOCTOBEPHOCTbh U aKTYyalbHOCTh JAAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YyJaroINXCs;

— XKEJHEeBHOE 3amnoyiHeHue JK;

— yCTpaHEHHUE BBISIBIIEHHBIX OMIMOOK Mpu BeaeHuu IK;

— COXPaHHOCTb CBOMX PEKBU3HMTOB JOCTYIA, HCKIIOYAIOIIYI0 MOAKIIOYEHHUE
MTOCTOPOHHHUX.

7.6. KnaccHble pyKOBOJUTENIN HECYT OTBETCTBEHHOCTH:!

- 332 CBOEBPEMEHHBII BBOJ M MOJIEPKAHUE B AKTyAJIbBHOM COCTOSIHUM JAaHHBIX
0Oy4aroluXcst TPYIIIBI;

— JIOCTOBEPHOCTb M AaKTYaJlbHOCTh CHUCKOB TIpynn U HHpopManuu o0
oOyuaronuxcs u ux poaurensax (. 1. O., Homep tenedoHa, aapec 3JIeKTPOHHOM MOYTHI);

— 32 CBOEBPEMEHHOCTb BHECEHHUS, IOCTOBEPHOCTh U AKTYaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U TIOCEIIAeMOCTH 00y4arOIINXCs;

— CBOEBpPEMEHHOE HMH()OPMHPOBAHHE POJIUTENIEH O COCTOSIHUU YCIIEBAEMOCTH M
MIOCEIIAEMOCTH CTYIEHTOB IocpencTsoM DK;

— MIPEeAO0CTaBICHNUE IO OKOHYAaHUH CEMECTPa 3aMECTUTEIISIM AUPEKTOPa OTYETOB 00
YCIIEBAEMOCTH U TIOCEIAEMOCTH;

- 32 CBOEBPEMEHHOCTb 3aI0JIHEHUS pa3jieia «30pOBbE» U AKTYAIbHOCTh JAHHBIX
B HEM.

8. OTuyeTrHbIe MEPUOABLI U XpPaHeHHe HHGOPMALMHU

8.1. Otuer o 3anonHeHnn DK U HAKOIISIEMOCTH OTMETOK CO3AA€TCs €5 KEMECIUHO.



Hpuiaoxenue Ne 1

PersiamenT npepocraBiieHust yeiayru 37K (mHpopMupoBaHusi 00y4arOIIHXCS
U UX poauTesiel (3aKOHHBIX NPeJCTABUTEeIeH) 0 pe3yJbTaTax 00y4eHus).

1. Ilpu Benenuun yyera ycneBaemoctd B DX y oOyuaromuxcs U UX poauTenei
(3aKOHHBIX MPEICTaBUTEIICH) 00ECIEYBACTCS BO3MOXKHOCTD ONEPATUBHOIO MOJTYyUEHHUS
uHpopmaruu 0e3 oOpamieHuss k corpynnukam OV (aBromatuuecku). [Ipormemypa
aBTOMATHUYECKOTO JOCTyNa K HH(OpMAIuu J0HKHA OBITH OOIIEA0CTYITHA.

Jnsg  poauTenen, KOTOpbIE 3asBWJIM O HEBO3MOXXHOCTHM WJIM HEXKEITAHUU
HCITOJIH30BAaTh JIOCTYM K AJIEKTPOHHBIM (hopMaM TpeACTaBICHUs] HHPOPMAITUH, TOJDKHO
OBITH 0OecTiedeHO HHPOPMHUPOBAHUE O PE3YJIBTATaX 00YUEHHUS HE PEKe YeM OJIUH pa3 B
MeCsII] C UCITOIb30BAHUEM PACIIEUATKH PE3yJIbTATOB.

2. PekoMeHIyeTCsl peryJsipHO HHPOPMUPOBATH 00YUAIOIIUXCS U UX POAUTENEH O
MIPOTHO3€ UX UTOTOBOM YCHEIIHOCTHU 32 OTYETHBIN MEPHO/T (CEMECTp, TOI).

3. Undopmanusi 00 UTOrOBOM OIEHUBAHUHU (PK3aMEHAIMOHHBIX) HMCIBITAHUAX
JOJDKHA OBITh JOCTYIHA OOYYalIIMMCA W UX POAUTENISIM HE MO3XKE CYTOK MOcie
MOJIyYEeHUS PEe3yJIbTATOB.

4. JloctaBka wuHpOpManuu OOyYaIOIMIMMCA UM HMX POJUTEISAIM  MOXKET
OCYIIECTBJISITRCA B COTJIACOBaHHOM (opmMe, B YACTHOCTH, IO YKa3aHHBIM HMHU
KOHTaKTHBIM JIaHHBIM JIM0O, BBEJICHHBIM CaMOCTOSATENIbHO. llepemaua KOHTAKTHBIX
JAHHBIX JIOJDKHA OCYILIECTBIISITECA POAUTENSAMU IMHCBbMEHHO WM C HPUMEHEHUEM
ANEKTPOHHBIX CUCTEM MEPENaYu JOKYMEHTOB 3JIEKTPOHHOM MOANMUCHIO.
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